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ACADEMY SCHOOLS




Summit Academy 
Early Child Care Center

Welcome! Summit Academy Early Child Care Center is a program that provides a safe and nurturing environment for infants thru age five. 
OUR MISSION

Summit Academy Early Child Care Center’s Mission is to provide a safe and nurturing environment with developmentally appropriate programs that foster the development of children from infancy through five years of age. Our curriculum is designed to foster social, emotional, intellectual, and physical needs of the children we serve, and is based on the belief that young children need to be actively involved in learning through play and opportunities to explore, experience and succeed.

NON DISCRIMINATION POLICY
Summit Academy ECC does not discriminate in its policies and practices because of an individual’s race, religion, sex, national origin, height, weight, marital status, political belief, handicap, or disability which does not impair an individual’s ability to perform adequately in that individual’s particular position or activity.
ADMISSION

Summit Academy ECC is open to all children. We reserve the right to select clients as we see fit. 

CENTER HOURS

The center is open from 6:30 a.m. until 5:30 p.m.

YEARLY CALENDAR

The yearly calendar is subject to change and can be found on the last page.
DAILY SCHEDULE OF ACTIVITIES
Infant Schedule
 (6 Weeks through 18 months)
The infant Care room has a teacher/child ratio of 1 to 4. Infants enrolled in the program adhere to their own individual schedule. Information provided from the parents is used to plan each child’s day according to his/her needs. 

Toddler Schedule 

(18 months through 36 months)
The Toddler Room has a teacher/child ratio of 1 to 4. 

In this room, the emphasis is on providing toddlers the opportunity to gain a sense of mastery over their environment through exploration and play. Children are encouraged in open ended activities where the process is stressed and not the outcome. Creativity and freedom of choice are encouraged as toddlers assert their independence. 

6:30-8:00 Arrival/Free time

8:00-8:30 Breakfast

8:30-9:20 Large and Small Group Time

9:30-10:45 choice time 

10:45-11:30 outdoor time (weather permitting)

11:30-12:00 Lunch

12:15-12:30 lunch clean up/story time

12:30-2:30 Quiet time

2:30-3:00 Snack time 

3:00-3:45 Choice time
3:45-4:00 Story time

4:00-5:00 Indoor/Outdoor play
Parent Pick up

3 year old schedule

The 3 year old Room has a teacher/child ratio of 1 to 10. 

The emphasis of this room is to expand language development and promote social participation in a group setting. 

6:30-8:00 Arrival/Free time

8:00-8:30 Breakfast

8:30-9:20 Large and Small Group Time

9:30-10:45 choice time 

10:45-11:30 outdoor time (weather permitting)

11:30-12:00 Lunch

12:15-12:30 lunch clean up/story time

12:30-2:30 Quiet time

2:30-3:00 Snack time 

3:00-3:45 Choice time

3:45-4:00 Story time

4:00-5:00 Indoor/Outdoor play

Parent Pick up
4 year old schedule
The 4 year old Room has a teacher/child ratio of 1 to 12. 

Through weekly themes, children learn new concepts, allowing them to extend their play and to share individual interests and ideas.

6:30-8:00 Arrival/Free time

8:00-8:30 Breakfast

8:30-9:20 Large and Small Group Time

9:30-10:45 choice time 

10:45-11:30 outdoor time (weather permitting)

11:30-12:00 Lunch

12:15-12:30 lunch clean up/story time

12:30-2:30 Quiet time

2:30-3:00 Snack time 

3:00-3:45 Choice time

3:45-4:00 Story time

4:00-5:00 Indoor/Outdoor play

Parent Pick up

ARRIVAL, DEPARTURE AND PICK UP POLICY

Upon arrival, all parents must walk their child to their classroom. Classroom teachers will sign your child in and out. All parents are to pick up their child from the classroom as well. Your child will not be released to anyone not listed on the emergency card without prior written permission from parent. Anyone picking up a child will be required to show a picture ID. (Please note that a new staff may be in your child’s room. If they do not know you they will ask for ID, even if you have always picked up. They do not know you yet)
FIRST DAY OF SCHOOL

It is natural for children to cry upon separation from parents as they adjust to a new environment. To help this situation, we encourage parents to take a minute to help your child take off their coat; change a diaper, etc. to help your child make the transition. Crying usually stops a few minutes after the parent leaves.  Please provide the center with a spare change of clothes that are weather appropriate for your child. All items (bottles, cups, pacifiers, clothing, lunch boxes, etc.) must have your child’s name on them. 
VACATION POLICY

No reimbursements or credits will be given in the event of your child’s absence. After you have been enrolled for one calendar year you will receive a one week vacation with no charge. 

SCHOOL TUITION AND PAYMENT
Attached is a copy of the current tuition rates. All payments are due for the week on Monday by 6:00 p.m... Any payment after is subject to a $20.00 late fee. 

There will be a charge of $20.00 for any returned check. 
The center closes at 6:00 p.m. you will be charged $20.00 for every 15 minutes past 6:00 p.m. 

Attached is a schedule of dates the Child Care is closed. The following are weeks that no payment is due.

The center is closed 

Mid-winter break (1 Week)

Winter Break (2weeks)
Easter break (1 week)
Fourth of July (1 Week)
WITHDRAWL POLICY

Parents are obligated to provide a minimum of 2 weeks notice of withdrawal. Failure to provide 2 weeks notice will result in the forfeit of the 2 week deposit

SCHOOL WEATHER CLOSING POLICY

In the event of inclement weather, we will make every effort to remain open. If we do find it necessary to close or open late, channel 2, 4 and 7 will broadcast school closing information. 
FIELD TRIPS

We will take field trips. Parents will be asked to assist in transportation. Parents who are unable to attend may sign a permission slip for another parent to transport their child. Any parent driving must bring a copy of their drivers’ license, and current insurance forms to be photocopied.  Permission slips are required for all fieldtrips. 

TOYS FROM HOME

Sometimes children like to have a familiar toy from home at nap time. We ask that you bring in a small soft toy for nap if you wish. We do try to limit children playing with their own toys from home during play because other children may want to have a turn.  If your child brings in a toy please explain to them that it needs to go in their cubby with their things. 
CELEBRATIONS

We will observe special days (i.e. birthdays, Halloween, Etc.) you may provide decorations, games, snacks, cake, or other treats to celebrate the occasion as long as you provide enough for all of the children. Please let us know in advance if you are planning an occasion. 

OPEN DOOR POLICY

We are an open door center. You may come to the center at any time and see your child, have lunch with your child, etc., without notifying the center in advance. 

PARENT INVOLVEMENT

All parents are encouraged to visit the center and participate in activities. Any volunteers will need to submit a photocopy of their driver’s license for a background check. This is for everyone’s safety.
ENROLLMENT FORMS

Before we can enroll your child, we require that you fill out and provide the following: 

A one week Security deposit

Parent/Provider Agreement

Child Emergency card

Parental Health Statement

A copy of current physical

A copy of current immunizations

Medication distribution form signed by Physician

KEEPING RECORDS CURRENT

*All parents are required to keep the provider updated on all immunizations as they are given to your child. 

 *You must update your child’s Emergency card if there are any changes to your job, phone number, health insurance, Etc. 

CONFIDENTIALITY STATEMENT

All information regarding your child is confidential. Entities showing just cause shall have access to necessary records, as legally required. All required reports shall be filed.
PARENT/PROVIDER COMMUNICATION

We practice full and open communication between caregivers and parents. We will let parents know of any changes in behavior (i.e. Eating/sleeping problems) that could affect daycare or the child’s family life. Only with full cooperation can we provide quality, nurturing care. 
*Parents desiring individual conferences to discuss their child’s progress are strongly encouraged to schedule such meetings, either in person, or by phone. 
*Communications from parents are gladly received in writing.

*Communication to parents is thru our monthly newsletters, and     on our parent communication bulletin boards. 

*Please remember that if at any time you have any questions or concerns please feel free to talk to any staff member.
CHILD ILNESS POLICY

PARENTS AGREE TO KEEP THEIR CHILD/CHILDREN AT HOME OR SEEK ALTERNATE CARE ARRANGEMENTS FOR THE FOLLOWING CONDITIONS:

Pain - any complaints of unexplained or undiagnosed 
pain 

Fever (100°F/38.3°C or higher) 
Sore throat or trouble swallowing 

Headache or stiff neck 

Unexplained diarrhea or loose stool combined with nausea, vomiting or abdominal cramps. The child will be kept at home until all symptoms have stopped. 

Nausea or vomiting 

  Sever itching of body and scalp 

Known or suspected communicable diseases. 
IT IS REQUIRED TO KEEP (OR TAKE) A CHILD HOME WHEN THE CHILD: 
 Is suffering from one or more of the above symptoms 
Is not well enough to take part in the activities at the daycare
ULTIMATELY THE CARE OF THE CHILD IS THE PARENT'S RESPONSIBILITY

Parents will inform the daycare within 24 hours of a diagnosis of a serious illness or contagious disease of a communicable nature in the family.  This is to protect staff and the other families who attend the daycare.  Failure to do so is grounds for immediate termination of care. 

Parents agree that a child will be symptom free, without the aid of symptom reducing medications such as Tylenol, for a full 24 hours prior to returning to daycare.  We reserve the right to ask for a note from your family doctor, depending on the illness/disease. 
ABSENCE POLICY
Please notify the center when your child is absent. 

ACCIDENT/INJURY POLICY

Any time your child has a minor accident at the center we fill out an accident report.   In case of EMERGENCY, we will administer the necessary first aid. The Flat Rock Police Department or Paramedic Unit will be called and your child will be transported to the hospital designated on your Emergency Transportation Authorization form. YOU WILL BE NOTIFIED IMMEDIATELY. 
HEAD LICE POLICY

Head lice are treated with special lice killing products applied to the hair. Most of these products are insecticides and must be used only as directed. Some over the counter brand names are: Nix, Rid, Clear, and Pronto. Prescription treatment products are also available from your physician. Check with your physician before any treatment if you are pregnant or a child is less than 2 years old. After treating the child, all the eggs or nits must be removed with a special nit comb, your fingers, or tweezers. Nits are very small teardrop shaped eggs that are glued to the hair shaft. They can be white, gray, brown, yellowish, or clear colored. Very bright light such as sunlight or a florescent lamp and a magnifying glass will make finding them easier. All the nits must be removed, as the treatment products do not kill all the eggs. If not removed, they will hatch and start a new infestation. Re-treatment may be necessary in seven days. All household members must be checked and treated if lice or nits are found. 

Since lice may crawl or hair with nits can fall off the head it is important to clean the environment. Thoroughly vacuum all carpeting, furniture and car interiors. Wash in hot water and dry on hot setting: all recently used clothes, hats, scarves, coats, bedding, pillows, hair ties and washable stuffed animals if the child sleeps with them. If an item is not washable, vacuum it thoroughly.

Lice are communicable so it is important to report all cases to the center. Your child must be free of all lice and nits before returning to school or day care.
MEDICATION POLICY

We are unable to dispense any form of OTC medication, or prescription medication to your child without written permission from a Doctor. 
INFANT/TODDLER INFORMATION FORMS

All infants and toddlers daily feedings, diaper changes, and naps are recorded by staff on an information sheet and sent home at the end of the day with your child.

DIAPER POLICY

All diapers are provided by the parent. Parents are also required to bring in 2 packages of unscented or hypoallergenic wipes per month. If you do not, a fee of $15.00 for diapers and $6.00 for wipes will be added to your tuition. Diapers are changed every hour for children less than 4 months, and every 2 hours until potty trained. 

Infants will need 5-6 diapers a day. You may also provide any type of diaper ointment to be used only on your child. 

POTTY TRAINIG

Potty training will be done in a relaxed manner with the cooperation of the family. Once Potty Training has started we ask that you put your child in cotton underwear. Your child should wear clothes that promote their independence. In addition, your child must have SEVERAL complete changes of clothes (don't forget the socks!) The best items are shorts and pants with elastic waists, or dresses. Try to avoid really tight clothing, pants with snaps and zippers and belts, overalls, and onesies. These are difficult for children to remove "in a hurry".
CLOTHING
Your child should come to the daycare in “play clothes”, comfortable, simple, and suited to the weather. Ideally the child should be able to manage the clothes alone, without assistance. Removable items such as coats, hats, and boots should be labeled with your child’s name.  All children are required to have weather appropriate spare clothes incase of an accident. If your child is Potty training please have several changes. 
REST TIME

All children enrolled in the full day program are required to lie down for a rest period in the afternoon. All children must nap, rest, read or play quietly during this period. Rest time gives everyone a much-needed break during the day. Without rest time, some children are argumentative in the afternoon, short-tempered with others, and not real happy when they go home in the evening.

 Infants nap at varying times and their schedules will be accommodated. Somewhere between 12 and 18 months, children usually drop down to one nap per day. At this time, we will attempt to put them on the scheduled nap/rest period. 
GUIDANCE AND DISCIPLINE

We will work with you in guiding your child and help them develop self control. We will help teach them how to solve problems and take responsibility for their actions and feelings. This guidance will help them develop a healthy sense of self-esteem.  We, as educators, are sensitive to varying child-rearing approaches and always respect the family’s input
CENTER INITIATED WITHDRAWAL

We reserve the right to terminate the contract at any time. 

PARENT INITIATED WITHDRAWAL

A two week written notice is required. Failure to comply will forfeit your security deposit.

MEALS AND SNACKS

Parents shall provide morning and afternoon snack for their child each day. Lunches may be ordered daily by 8:00 a.m., or send in a parent prepared lunch. Milk may be orders separately. If you have any concerns about dietary, religious, or medical needs please see the office. 

PLEASE NOTE: We are a PEANUT FREE center. 
CONTINUAL REGISTRATION

If you do not attend year round, you MUST leave your security deposit to hold your spot for the fall.

IMPORTANT TAX INFORMATION

All receipts have our tax id number listed in the top left corner. You may wish to pick up receipts weekly, or have us hold them for you until tax time. We do not issue year end statements. 

CHILD CUSTODY 

Please inform the office if you have any child custody arrangements. We will need a copy of any court orders kept in your child’s file.

PARENT REFERENCES & RESOURCES
APEX BEHAVIORAL

19366 Allen Rd

Brownstown Twp., MI 48183

734-479-0949

The Guidance center

Adult and Family Services

19291 Northline Road

Southgate, MI 48195

734-287-1500

Gleaners Distribution Center

(Food Bank)

25698 Northline Rd. 

Taylor, MI 48180

734-946-6374

Taylor Health Center & WIC

26650 Eureka Rd

Taylor, MI 48180
734-955-3900

Wayne County Department of Human Services

22050 Pennsylvania Rd

Taylor, MI 48180

BOOKS FOR PARENT & CHILD

STARTING SCHOOL

1. BILLY AND THE BIG NEW SCHOOL
ANHOLT

2. THIS IS THE WAY WE GO TO SCHOOL
BAER

3. I’D RATHER STAY HOME
BARKLIN

4. FRANKLIN GOES TO SCHOOL
BOUGEOIS

5. NATHAN’S DAY AT PRESCHOOL
COLIN

6. HERE COMES THE SCHOOL BUS
FISHER-PRICE

7. SPOT GOES TO SHOOL
HILL

8. MY FIRST DAY OF SCHOOL
MERITT

9. THE KISSING HAND
PENN

10. DAVID GOES TO SCHOOL
SHANNON

PARENTING ISSUES

1. YOUR 1 YEAR OLD
AMES & ILLG

2. YOUR 2 YEAR OLD
AMES & ILLG

3. YOUR 3 YEAR OLD
AMES & ILLG

4. CHILD BEHAVIOR
AMES & ILLG
5. YOUR CHILDS SELF-ESTEEM
BRIGGS

6. 1001 THINGS TO DO WITH YOUR KIDS
KRUEGER

7. WHEN YOUR CHILD DRIVES YOU CRAZY
LaSHAN

8. 1-2-3 MAGIC: EFFECTIVE DISCIPLINE
PHELAN

9. A BAD CASE OF STRIPES
SHANNON

10. WAS IT THE CHOCOLATE PUDDING (DIVORCE)
LEVINS

11. WE’LL PAINT THE OCTOPUS RED (NEW BABY)
BODEEN

12. WHAT’S HEAVEN (DEATH)
SHRIVER

13. I’LL ALWAYS LOVE YOU (DEATH OF PET)
WILHELM

14. MAMA, DO YOU LOVE ME
JOOSSE

15. TOO BIG FOR DIAPERS                                SESAME STREET


FUNDRAISERS
Parent participation is not mandatory, but is greatly encouraged.  We typically only have one or two fundraisers per year. 
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