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· Does this pertain to me?  Yes, it pertains to all Summit Academy Schools staff members.
· When do I need to complete it by?  Please complete it by 10/30 or within 30 days of your date of hire.

· What classes do I need to take?  
· New to Summit Academy Schools:
· Bloodborne Pathogens for School Employees 2009

· HAZCOM for Schools: the Right to Know 2009

· Preventing Sexual Harassment:  What Educators Need to Know

· Student Confidentiality; The FERPA/HIPAA Facts 
· Returning Staff:
· Bloodborne Pathogens & HAZCOM must be taken every year.

Follow these steps:

If you are a new user, you will need to register and set up a login and password.

Login (you will not have any classes assigned)

Click on Select a Function (top right)

· Click on catalog and then go

· Search the catalog under Topic for Compliance

· Click on each course as you are ready to take it.  

· Click Take Course

Click on My Account (left sidebar)

· Click on Development Record

· Right click to Print

Once you have completed all four classes and have printed out your Development Record, please forward to Jessica Serbantez at Central Office
You should add the classes to your 2009-10 Professional Development Log.

