Instructions for Course Requests
Instructions:

1. Write your name on the Course Request Form.

2. Look at the required courses (Science, Language Arts, Mathematics, and Social Studies) that have been pre-filled on your Course Request Form. If you have already taken one of these required courses cross out the name and number and write a new course name and course number in the boxes.
a. Example:
	Science
	

	General Science         Biology
	4014(1)                   4002(1)


	General Science         Biology
	4014(2)                   4002(2)



3. If the Science box is blank, fill in the course name and course number in every box. The course name will be the same in both boxes. The course number will be the same except for the number in ( ). The first number will have a (1) behind it and the second number will have a (2).
4. Look at the Electives boxes. You must fill in every box with a course name and course number. For every first semester class (designated with a (1) behind the course number) you choose, you must also choose the second semester class (designated with a (2) behind the course number). Electives can be chosen from any course group (Science, Mathematics, Foreign Language, Physical Fitness, etc).
a. Example: 
	Electives
	

	Into to Physical Education
	4702(1)

	Health Studies
	4705(2)


5. Look at the Alternatives boxes. You must fill in every box with a course name and course number. For every first semester class (designated with a (1) behind the course number) you choose you must also choose the second semester class (designated with a (2) behind the course number). These are course you would be willing to take if the electives courses you choose do not fit into your schedule.

6. To take Honors Courses you must have teacher permission. To choose an Honors Course cross out the course number and write in the course number of the Honors Course. The teacher of the Honors Course must initial next to the Honors Course number.
7. Double check your sheet. Make sure every box is filled in. You should have the same number of course ending in (1) as you have course numbers ending in (2).
8. The Curriculum Guide with descriptions of classes can be found on the Summit Academy webpage (www.summit-academy.com) under Educational Planning.
